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COVID 19 Testing



Swabbing Preparation



Clarify if Swabs are Going to QUEST or to IDPH 
Lab Locations



Swabbing Preparation: 
Team approach

• Nurses
• Recorder



Swabbing 
Preparation: Set 

Up Cart

A cart to transport specimen collection 
supplies (one cart per team):
• One trash bag/cart
• Recommended PPE (e.g., gown, gloves, 

mask, eye protection)
• Alcohol based hand sanitizer
• Disinfectant wipes effective against 

SARS-CoV-2
• Testing supplies

A staging room (e.g., conference room) to 
convene before and after specimen 
collection
A separate area or room where staff can be 
tested

Cart 
Examples



CDC Isolation Precautions Guidelines
• Do Not require or recommend for patients/residents on any 

precaution category
– No special bag or process for linen
– No double bagging trash or linen unless bag torn or soiled
– No red bag collection of regular waste (includes non-bloody isolation trash)  
– No double gloving
– No disposable dishes

Slide Source: Karen K. Hoffmann, RN, MS, CIC





Wonder Why there are Issues with Control? 



Swabbing Steps  
1-2

1. Explain the procedure to the patient 
(Nasopharyngeal or Nasal swab)
2. Assemble swabs, PPE, hand sanitizer



Swabbing Step 3
3. Recorder completes all paperwork 
and double checks.  
If you are sampling numerous patients 
from the same facility 
- enter many of the common data 
elements electronically 
- print multiple copies of the submission 
form.  
Saves time 
Only need to complete patient specific 
information on the lab submission form 
if you make copies that have much of 
the information completed in advance. 



Test Requisition Form

• Must be submitted with each sample.
• Each lab has its own test requisition form. Contact the lab that 

will be doing your testing for the form.
• Following are examples from the IDPH Lab and Quest.



If using the IDPH Laboratory, the form 
is available at: 
http://dph.illinois.gov/sites/default/fil
es/forms/idph-covid-laboratory-test-
requisition20200521.pdf. 

http://dph.illinois.gov/sites/default/files/forms/idph-covid-laboratory-test-requisition20200521.pdf




Note: Quest uses an online system for requisitions. This form is for illustrative purposes.





Specimen Labels
• Always label specimens at the time of collection. 
• Use a minimum of two patient identifiers on every specimen 

submitted for testing along with Time and Date of Collection. 
Patient identifiers include Patient Full Legal Name (First and Last) 
AND Patient Date of Birth (DOB). 

• The IDPH Laboratories do not provide labels for the vial. We advise 
to use the label on the tube (if applicable), chart labels or blank 
address labels. Other labs may provide labels – check with them to 
confirm

• Ensure specimen is properly sealed. Specimen may be sealed with 
parafilm or tape to ensure no leakage during shipment. 



Specimen Label - Example



Swabbing Steps 4-
5

4. Perform Hand 
hygiene
5. Use gown, 
procedure mask or 
fit tested N95, face 
shield or goggles, 
gloves per facility 
guidance and risk 
assessment.  



Using PPE

Remember:

• PPE must be donned correctly before entering the patient area (e.g., isolation 
room, unit if cohorting). 

• PPE must remain in place and be worn correctly for the duration of work in 
potentially contaminated areas. PPE should not be adjusted (e.g., retying gown, 
adjusting respirator/facemask) during patient care. 

• PPE must be removed slowly and deliberately in a sequence that prevents self-
contamination. A step-by-step process should be developed and used during 
training and patient care. 



Swabbing Steps 6-7

6. Twist to remove the cap 
from the viral transport 
media tube
7. Remove the swab and 
handle carefully to prevent 
touching the sterile end of 
the swab



Step 8: 
Which 
Swab?

NS/Anterior Nares Nasopharyngeal



Anterior Nares Swab

Collection instructions: Use a single foam swab 
for collecting specimens from both nares of a 
symptomatic patient. Insert foam
Swab into 1 nostril straight back (not upwards).
Once the swab is in place, rotate it in a circular 
motion 2 times and keep it in place for 15 
seconds.
Repeat this step for the second nostril using the 
same swab. Remove foam swab and insert the 
swab into an acceptable viral transport medium



Nasopharyngeal Swab

https://www.youtube.com/watch?v=fOkCVyS8BnQ&feature=youtu.be

https://www.youtube.com/watch?v=fOkCVyS8BnQ&feature=youtu.be


Swabbing Steps 9-
12

9. Place the swab in the transport 
media tube
10 .Ensure that the swab tip is in 
the viral transport media
11. Bend/cut/snap the applicator 
stick as appropriate such that the 
cap can be secured
12. Secure the cap on the 
transport tube tightly to prevent 
leakage



Swabbing Steps 
13-14

13. Double check name, spelling, 
and date of birth and place in 
transport/storage bag with 
requisition.  Place the requisition is 
the designated pouch.  
14. Please ensure the specimen 
and requisition form are kept 
together one transport bag.  



Swabbing Process Step 
15

15. Samples require refrigeration!
Store the specimen at 2-8 degrees C. prior to 
and during shipment to the laboratory.
Please note that all specimens must be 
received at the lab within 72 hours of 
collection.
Use frozen ice packs to maintain 
temperatures during transit.  Do not use wet 
ice.  



Remove Gloves 
and Perform 

Hand Hygiene



Swabbing Process 
Steps 16-17

16. Remove gloves, perform hand hygiene, put 
on fresh gloves, sanitize pen and surfaces. 
17. Courier or ship specimens to the laboratory 
quickly. 



Shipping or Using a Courier

• If shipping, be sure to use overnight shipment.
• For Friday shipments, be sure to designate Saturday delivery or 

UPS won’t deliver even if shipped overnight. 
• The safest bet is to drive the samples to the lab. 
• They must be kept cold and received at the lab within 72 hours 

of collection or they will be unsatisfactory for testing.  
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